RON DESANTIS LAUREL M. LEE
Governor Secretary of State

IMPORTANT NOTICE
TO: Candidates

FROM: Kristi Reid Willis, Chief \&_Q)p
Bureau of Election Records

DATE: February 4, 2019

SUBJECT: Email Notifications

The Division of Elections uses email for all notifications not required by the Florida Election Code.
This includes all courtesy notices such as reminders for campaign treasurer reports, qualifying
information, handbook updates, etc. If you wish to receive such notices, you must provide email
addresses to the Division via the Electronic Filing System (EFS). At this time, the system
allows you to provide email addresses for the candidate, the campaign, the primary treasurer, and
each deputy treasurer. Please see the attached instructions for adding the email contacts to the
EFS.

If you have any questions, please contact the Help Desk at 850-245-6280.
KRW/slb
Attachment

pc: Treasurers
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How to Add Email Addresses to the EFS

Main/Candidate’s Email

¢ From the EFS Welcome screen, click Campaign Account.

Electronic Filing System - Welcome

% Home fi]ﬁuin,gs Campaign Account "h Sigm Qut %‘ Helg

Welcome to Florida's Electn NG System [EFS) provided by the Florida Department: of Stabe, Division of

Elections.

Reports may be created and leted direcths from forms provided by this system. Altematiseby,
gamn@;igu:j finance reports created from external systems accarding to the elactronic file specifications may
e uploaded.

&l reports oreated through the online system will be reviewed for completeness and any omissions or
errors will be described. Errors may be carrected through the electronic fiing system or reports creabed
from external filas may be amended and uploaded for further processing.

e The Division of Elections will send notifications to the email addresses you enter in
Main Acct Email and Candidate’s Email. After entering the email addresses, enter
the Candidate’s PIN number and then click Save.

Contact || Oftice || Account Passwers || Tressurer|

Acggunt  PIN Wanegemant

Mamme:

First: [Joe
Suffi: l._,,,___

Salutatian:

ddress: 3330 S, Roosevelt Baulevard : [(305) 299-8304 |

|#na o I—
ey viest

: I 4 The "Main Acct” and "Candidate’s"™ email is i i
Candidate’s Emall: 1 where the Division will send notifications.

Public Email: The "Public Email” is what will appear on

the Division's website.

Public LRL: [‘"“'
i ' Enter candidate’s
==l pinand click save
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How to Add Email Addresses to the EFS

Treasurer’s Email

e Click Treasurer.

e Enter the treasurer’s email address next to Email.
e Enter the treasurer's PIN number and then click Save.

Sreaunt: [

‘l

Last Web Sccess:  [01/10/2011 1431

Contact || Account Password || Tressurer |

Appaintment Type: ¢

Lash Enmes
wdde: [

First: [Jahn
TWe: R ]

| This page may also be used to
| update mailing address and
phane numbers.

Phone 2: |

Date Withdrann: |

By: faos

Deputy Treasurer’s Email

To add or change the deputy treasurer's email address, select the correct Sequence
number and then follow the instructions in Treasurer’s Email above.

. See screen ghot above for detail instructions.
e Appointment Type:  Dieputy Treasurer

Secaunt  PIM Wenegement

Sequence:

- - S—

First: [

st — Title: M3
- suffiec: [
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