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IMPORTANT NOTICE 

TO: Candidates 


FROM: Kristi Reid Willis, Chief ¥-~ 

Bureau ofElection Records 

DATE: February 4, 2019 

SUBJECT: Email Notifications 

The Division of Elections uses email for all notifications not required by the Florida Election Code. 
This includes all courtesy notices such as reminders for campaign treasurer reports, qualifying 
information, handbook updates, etc. Ifyou wish to receive such notices, you must provide email 
addresses to the Division via the Electronic Filing System (EFS). At this time, the system 
allows you to provide email addresses for the candidate, the campaign, the primary treasurer, and 
each deputy treasurer. Please see the attached instructions for adding the email contacts to the 
EFS. 

Ifyou have any questions, please contact the Help Desk at 850-245-6280. 

KRW/slb 

Attachment 

pc: Treasurers 
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1Ne~orne to· Ffonlda's ·aectr 
E~ectlons. 

~ Electronic Fi li ng System · Welcome 

g1 S¥stem (EJFS) p1ro\'ided by the Fkirida Department ·Of State, Di'.'isiorn of 

Reports may be creililted arnd felted directtt From forms provided by this s~':Stem. Al1tema1ttite ~t'.r 
campaign ftliiance rep·onts aea d from extema1 systems a.o:ording to·the electronic fl~ specttficatioos mav 
be uploaded • 

.AHi re·port:s created t:hmugh the·online S)i'sirern 1,•i!lll be nniiewed for rnmpleteness and any omiSSOCln:s or 
errors will be described. er,ror.s wv be co·r.r·ede1d thr·ougih the electr·ontc f!ling system or repo·rts created 
fmrn external files ma;~f be :amended :aml uploilicled for rurtbher pmcesmg. 

How to Add Email Addresses to the EFS 

Main/Candidate's Email 

• 	 From the EFS Welcome screen , click Campaign Account. 

• 	 The Division of Elections will send notifications to the email addresses you enter in 
Main Acct Email and Candidate's Email . After entering the email addresses, enter 
the Candidate's PIN number and then click Save. 

Co!llt~ct . omi::e !Ki:ca·uill~ P~:i.11l.'lll:!~il,~"r_~e_$_·~1,1i_· rer_·•------- ­
A=·u· n~ P'INIM:mrns1gi!<m1 em;t 

mt: ~l ~_a.e~_- ~-·==--:-:;:,:--~·~-=-=--=·~ 
Slilffi!X: 

~---~ 

Salutation: Jc"• 

1 :31~31) S, R:O<tliSe'\i'elt 1Hc11..1 le·~'i'J.rd 

l#Nica 
Ke \\,lest_ 

Main Acct Email: 

!Public Elma~: 

The "Main Acct" aind '"·Caindidate•s'" email is 
where the lliYis.voin will send oo1ifica'tioins. 

Thie "Publnc Eni:a.il'" is vllilila:t wm appear on 
the Oi\l'.ls!on's \•tiebslte. 

Ptiblic1U1RL: L __________~!!!!!!!!l!!---~M!l!!!!!!!l!!l~·M!l'll!!i!!!!!~' 
Modi:Rcatiiooi: 

IN: c=J Isaw I j En~er candidate's===:II' f;iin ·iiitdl click save 
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A.o::ownt: 

Last 11ftl'eb Access:. IJ 1,i"12/21J 11 09 :.29::18 

:SeT·ect correct sequenoe 1num'ber 
:See screen s!hot abO\i·e Jor detall unstrnciio:ns. 

First ._

11t1e: ~

Depu t'...- Treasurer 

IM_________, 

IM_s __~I 
,--~,Sal:~ Suffix: 1 
~--~ 

·Oomi~;:tllA~·l,i"'. tiP~·''Ot-dl Tree'"'"e• Li------------------­
Aooa·un.t Pllt·I' Manis@i!iflllC'·"---.. 

s~i.ienre: J 2 vJI 

li!!iS~ [on.es 
r•rldr!lle: L._.___J 

$\'ll: LJ 

/\µµointment Type: r r -,-..., , • ·-r ··""' ,_. 

l'irst: jJoon 
~------~ 

Titl'e: ~~ f/t!ll!ll'J!'ll!!'!l!!!!l!l!'!--'!!!ll!!!!!!!!!!!'l!l!!l'!ll!ll!!l!!!l!l!lllll 

Suffix: I I This page may also be used to 
u,pda.te mailin9 address and 

pih(mll' numbers. 

c - 1 

How to Add Email Addresses to the EFS 

Treasurer's Email 

• Click Treasurer. 

• Enter the treasurer's email address next to Email . 

• Enter the treasurer's PIN number and then click Save. 

Deputy Treasurer's Email 

To add or change the deputy treasurer's email address, select the correct Sequence 
number and then follow the instructions in Treasurer's Email above. 
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