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FLORIDA DEPARTMENT 0f STATE

RON DESANTIS LAUREL M. LEE
Governor Secretary of State
IMPORTANT NOTICE
TO: Committees and Political Parties

FROM: Kristi Reid Willis, Chief
Bureau of Election Records

DATE: February 4, 2019

SUBJECT: Email Notifications

The Division of Elections uses email for all notifications not required by the Florida Election Code.
This includes all courtesy notices such as reminders for campaign treasurer reports, qualifying
information, handbook updates, special election notices, etc. If you wish to receive such notices,
you must provide email addresses to the Division via the Electronic Filing System (EFS).

At this time, the system allows you to provide email addresses for the committee, the chairperson,
the primary treasurer, and each deputy treasurer. Please see the attached instructions for adding
the email contacts to the EFS. If you are an officer for more than one committee, please add your
email to each account. When generic emails are sent out, you will only receive one email even if
you have signed up for more than one account. However, if the notice is targeted to certain types
of committees or committees with special interests, the email address must be attached to a specific
account in order for you to receive the notice.

If you have any questions, please contact the Help Desk at 850-245-6280.
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How to Add Email Addresses to the EFS

Main/Chairperson’s Email

e From the EFS Welcome screen, click Campaign Account.

Electronic Filing System - Welcome

Campaign Account @ Sign Qut @Hela

‘Welcome to Florida's Elects ng System (EFS) provided by the Florida Department of State, Division of
Elections. ' .

Reports may be created and gompleted directly from forms provided by this systam, Albemathseby,
campaign finance reports created from external systems according to the elactronic file specifications may
be uploaded.

&ll reparts created through the anline system wil be reviewed for completeness and any omissions or
errors wil be desoribed. Errars miay be correctad through the elactronic filing system or reports craated
from external files may be amended and uploaded for further processing.

e The Division of Elections will send notifications to the email addresses you enter in
Main Acct Email and Chairperson’s Email. After entering the email addresses,
enter the Chairperson’s PIN number and then click Save.

Account: | | i
Last'eb Access:  01/10/2011 14:31:07

Contact| Account Passuard || Troasurer |
Acogunt PIN Wlanagement
o my mm——————

Last: [Doe
mdde: [
Tithe:

Address: PO Box 187

| The "Main Account” and "Chairperson’s” email is | "
where the Division will send notifications.

Chairpersan's Email: |

Public Ema: ‘ j The "Public Emall” is what will appear on the
Y T ATy M R Division's website.
Public URL: | T TT T

Modificaion: [1/8/20118:47:18 AM | |
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How to Add Email Addresses to the EFS

Treasurer’s Email

e Click Treasurer.

e Enter the treasurer's email address next to Email.

e Enter the treasurer’'s PIN number and then click Save.

Hocount: | |}

Contant || Account Passaaed | Tragsurar| [

Sooount I Mlanegeman
Seqwém:é: [‘2_7 . v A VAphaiﬂﬁmntﬁ‘pe: Primae .
agh [5@11@5 , - Chii [&m Rty
Mddes | Title: MR
Sal: !m--""“"] Suffix: F——"v~

This page may alse be usedto §
update mailing address and :

; s - i hone aumbers.

Sddress: | | )sunpress Adiese ] g

Phone 13 | ] Phong 2:[ - J
Appt Date: %h‘ 10!@6 ﬁfhj Date Withdrawn: f !

Modification: 8272008 | By: [41703

Emal: |

s = oY ST
PIN:L Save

Deputy Treasurer’s Email

To add or change the deputy treasurer’s email address, select the correct Sequence
number. Follow the instructions in Treasurer’s Email above.

Last Web &ccess: |U 1122011 09:29:18

Contsct || Account Password || TreasuurEﬂ'I | See screen shot above for detail instructions.

First: |M
Title: s |
Suffix:
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