

















Performance Indicator Definition/Instruction

I1I1. B. Capital Income

Report amounts in whole dollars, rounding up or down as necessary. Round amounts of 49¢ or less down, 50¢ or more up. Report all
revenue to be used for major capital expenditures. Include funds received for a) site acquisition; b) new buildings; c) additions to or
renovation of library buildings; d) furnishings, equipment and initial collections (print, non-print and electronic for new buildings,
building additions, or building renovations; e¢) computer hardware and software used to support library operations, to link to networks or
to run information products; f) new vehicles; and g) other one-time major projects. Exclude income used for replacement and repair of
existing furnishings and equipment, regular purchase of library materials and investments for capital appreciation. Exclude income passed
through to another agency (e.g., fines) or funds unspent in the previous fiscal year (e.g., carryover). Funds transferred from one public
library to another public library should be reported by only one of the public libraries. Report federal, state, local and other income to be
used for major capital expenditures.

57 Local Government Capital Income Report all governmental funds designated by the community, district or
region and available to the public library for the purpose of major
capital expenditures, except for state and/or federal money distributed
by the local government.

58 State Government Capital Income Report all funds distributed to public libraries by state government for
the purpose of major capital expenditures, except for federal money
distributed by the state.

59 Federal Government Capital Income Report federal governmental funds, including federal funds distributed
by the state or locality and grants and aid, received by the library for the
purpose of major capital expenditures.

60 Other Capital Income Report private (non-governmental funds), including grants received by
the library for the purpose of major capital expenditures.

61 Total Capital Income The sum of local government capital income, state government capital
mcome, federal government capital income and other capital income.

Note: The amounts reported for Total Capital Income and Total Capital
Expenditures are not expected to be equal.
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Performance Indicator

Definition/Instruction

Part V — Collection: Selected Library Materials

This section of the survey collects data on selected types of materials. It does not cover all materials (i.e., microforms, loose sheet music,
maps and pictures) for which expenditures are reported under Print Materials Expenditures, Electronic Materials Expenditures and
Other Materials Expenditures. Under this category, report only items that have been purchased, leased or licensed by the library, a
consortium, the state library, a donor or other person or entity. Included items must only be accessible with a valid library card or at a
physical library location; inclusion in the catalog is not required. Do not include items freely available without monetary exchange. Do not
include items that are permanently retained by the patron; count only items that have a set circulation period/period of use. Count
electronic materials at the administrative entity level; do not duplicate numbers at each branch.

77

Electronic Books (E-Books)

E-books are digital documents (including those digitized by the library),
licensed or not, where searchable text is prevalent and which can be seen
in analogy to a printed book (monograph). E-books are loaned to users on
portable devices (e-book readers) or by transmitting the contents to the
user’s personal computer for a limited time. Include e-books held locally
and remote e-books for which permanent or temporary access rights have
been acquired. Report the number of electronic units, including duplicates
at the administrative level; do not duplicate unit count for each branch. E-
books packaged together as a unit (e.g., multiple titles on a single e-book
reader) and checked out as a unit are counted as one unit. E-books also
include e-comics.

Report the number of units.

Note: For purposes of this survey, units are defined as “units of
acquisition or purchase.” The “unit” is determined by considering
whether the item is restricted to a finite number of simultaneous users
or an unlimited number of simultaneous users.

Finite simultaneous use: Units of acquisition or purchase are based on
the number of simultaneous usages acquired (equivalent to purchasing
multiple copies of a single title). For example, if a library acquires a
title with rights to a single user at a time, then that item is counted as
one “unit”; if the library acquires rights to a single title for 10
simultaneous users, then that item is counted as 10 “units.” For smaller
libraries, if volume data 1s not available, the number of titles may be
counted.
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Performance Indicator Definition/Instruction

112 Library Visits This 1s the total number of persons entering the library for whatever
purpose during the year.

Note: If an actual count of visits 1s unavailable, determine an annual
estimate by counting visits during a typical week in October and
multiplying the count by 52. A “typical week” is a time that is neither
unusually busy nor unusually slow. Avoid holidays, vacation periods
for key staff, or days when unusual events are taking place in the
community or the library. Choose a week in which the library is open
its regular hours. Include seven consecutive calendar days, from Sunday
through Saturday (or whenever the library is usually open).

113 Library Visits Reporting Method Regarding the number of Library Visits entered, is this an annual count

or an annual estimate based on a typical week or weeks?
Select one of the following: CT—Annual Count ES—Annual
Estimate Based on Typical Week(s)

CT/ES

Active Programs and Presentations to Groups

An active program is any planned event held on or off-site which introduces the group attending to any of the broad range of library services or
activities, or which directly provides information to participants. Active programs may cover use of the library, library services or library tours.
Active programs may also provide cultural, recreational or educational information, often designed to meet a specific social need. Examples of
these types of active programs include film showings, lectures, story hours, literacy, English as a second language, citizenship classes and book
discussions.

Active Programs may be held in-person or virtually on live-streaming and/or interactive platforms. Count in-person programs and attendance
separately from the virtual programs and attendance.

If active programs are offered as a series, count each active program in the series. For example, a film series offered once a week for eight weeks
should be counted as eight active programs.

Note: Exclude library activities delivered on a one-to-one basis rather than to a group, such as one-to-one literacy tutoring, services to homebound,
resume writing assistance, homework assistance and mentoring activities.

Active In-Person Programs

Count all active in-person programs, whether held on- or off-site, that are sponsored or co-sponsored by the library. Exclude programs sponsored
by other groups that use library facilities.
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